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OVERVIEW OF THE

Field Instruction Handbook T Direct Practice Placement 2023-2024 Page 4



c. working cooperatively with agencies to develop, enlarge, and improve existing field
placement opportunities;

d. engaging students and field instructors to participate in a review and assessment of the field
placement.

2. Development and administration of field education policies and procedures by:
a. establishing clearly written policies on roles, attendance, practicum requirements, sexual
harassment, discrimination, competency credit, confidentiality, appeal processes, etc.;
b. developing guidelines and tools for the evaluation of students and the on-going evaluation of
field instructors and field placements;
c. consulting with students, faculty, and agency staff whenever disputes occur regarding policy
violation or mg0.000005dndctostructors and field placements;
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Field Instructor and the Agency

The field instructor is usually a social worker employed by the host agency who meets the criteria as set
out by the program and has primary responsibility for the students’ field educational experience; that is,
field assignments, supervision, and student evaluation. The field instructors are chosen by the field
placement setting to fulfil that role and/or may volunteer to the field education coordinator directly.
Field instructors cannot be friends, family members, or employers of the student they supervise in
placement

Expectations of the Field Instructor:

1.

2.

10.

Provides pre-placement interviews with student when requested.

Provides the student with an orientation to the agency and staff, its policies, programs and practices
(hours, dress code, absence due to illness); and to the project goals and strategies.

Assigns learning opportunities to the student to meet the learning needs of the student(s).

Participates in educational or field instruction preparation workshops and meetings with the faculty
liaison.

Provides day to day supervision, feedback and support to the student.
Participates in the students’ learning contract, mid-term, and Final Evaluation Meetings.

Prepares a mid-term and Final Evaluation in collaboration with the student to be shared at the mid-
term and final meetings.

Engages in consultation with the faculty liaison during the field placement and notifies/consults with
the faculty liaison whenever concerns arise with respect to the student performance.

Ensures that the CASW Code of Ethics and the Guidelines for Ethical Practice (2005) are always
upheld by the student.

Has the responsibility to adhere to and uphold principles of the NB Human Rights Section 6 of the
Human Rights Act, they have a legal obligation to accommodate students with a disability short of
undue hardship.

Expectations of the Placement Agency

1.

Accepts the student without discrimination as defined by the Charter of Rights and Freedoms and
provincial human rights legislation; ensuring that the placement is free of discriminatory practices
both in personnel practices and in delivery of services.

Participates in the matching process by interviewing interested students and assessing if they would
be a good fit.
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Student

Student learners engage in many activities and experiences which result in considerable personal and
professional growth and add value to the work of an agency. The role of the students is defined more
specifically through responsibilities that they are expected to assume in preparation for, and during, their
field placement.

Expectations of the Student

1.  Follow directions provided by the field education coordinator regarding placement selection.

2. Attend a pre-placement visit if requested to do so.

3. Attend any orientation sessions scheduled prior to beginning the field placement and become
familiar with the Field Instruction Handbook.

4.  Attend agency orientation activities, training sessions, and/or staff meetings as requested by the
field instructor.

5.  Identify Learning Objectives and participate in establishing a Learning Contract with the agency
field instructor and the faculty liaison.

6.  Apply social work values and abide by the NBASW Code of Ethics at all times and act in a
professional manner as a representative of the agency, and sign the Confidentiality Agreement.

7. Work within the established policies and guidelines of the agency.

8. Actively participate with the field instructor and faculty liaison to review and analyse learning
experiences.

9.  Promptly notify the field instructor and faculty liaison in case of unavoidable absence.

10. Contact the faculty liaison regarding any problems with the field setting; it is imperative that the
students seek assistance at the onset of any problem.

11. Recognize the fact that failure to meet the requirements of the field placement, as set forth in this
handbook, may result in their withdrawal from the field placement.

12. Be prepared for the three formal meetings with the field instructor/supervisor and faculty liaison:
Learning Contract Meeting, Mid-Term Review and Final Evaluation.
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SCWK 4089: FIELD INSTRUCTION |1 (Direct Practice Placement)

This course provides practical experience in the field, in an approved field placement setting, under
agency and faculty supervision. The focus throughout the field placement will be on integration of
classroom and field learning. This course is to provide the student with an opportunity for beginning
social work practice in the field, under the supervision of a faculty member in partnership with agency
personnel. Students are expected to develop knowledge and skills in the field sufficient for initial
professional practice with various client constituencies. The goal is to offer students a professionally
supervised experience in which they will demonstrate the ability to plan and implement professional
Social Work intervention with individuals, groups, and/or communities.

The field education coordinator will make every attempt to match students based on their learning

needs and interests; however, the ultimate decision regarding where students will do their placements
rests with agencies. If more than one student wishes to be considered for the sa
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start and end dates for placement should be treated like the start and end dates for any academic course.
Each student is responsible for keeping track of their own hours using the Log of Hours spreadsheet
which will be distributed electronically by the field education coordinator. Students must submit this
spreadsheet to their faculty liaison once the placement concludes. Students work according to their
host agency’s hours. For example, if the agency’s hours of operation are Monday-Friday, 8:30
AM - 4:30 PM, then students will begin at 8:30 AM and end at 4:30 PM. Some placements may
involve after-hours work on occasion. Agencies should infttim students and thetfield education
coordina®@3@5thgur hours of operation and if a
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MAJOR ASSIGNMENTS & REQUIREMENTS AT-A-GLANCE

Assignment/Requirement

Date/Time

Location

On-site Orientation

Beginning of placement

Agency

Learning Contract Meeting

Contract components to be completed within
first 2-3 weeks of placement.

Student & field instructor complete the
Learning Contract prior to meeting with the
faculty liaison.

Meeting date to be set by the faculty liaison
and field instructor/supervisor.

The host agency
(unless otherwise
specified).

Mid-Term Evaluation
Meeting

TBD by faculty liaison and field instructor
(roughly around weeks 7-9)

Student & field instructor complete the Mid-
Term Evaluation Form prior to Meeting &
Review of Learning Contract

The host agency
(unless otherwise
specified).

Final Evaluation Meeting

Final Evaluation (written by student and
field instructor) to be completed before Final
Evaluation Meeting (final weeks of
placement).

Meeting date to be set by the faculty liaison
and field instructor.

The host agency
(unless otherwise
specified).

** The required seminar course is a co-
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d) Learning Contract Meeting—

Field Instruction Handbook T Direct Practice Placement 2023-2024 Page 13


https://forms.office.com/pages/responsepage.aspx?id=0NUwYSg7rEq39Os0bc-gslQtopcts9pMu0o2OSWAUFZUQU5QNDFMVUdJSlRQRlVVQ1lTRVNNOFFWUy4u




users with my supervisor and then on my own.

(c. evidence of accomplishment) At the end of the field placement I will be confident asking open-
ended questions, will have received feedback from my supervisor that | am asking open-ended
questions as needed, and can easily think of questions of exploration to use when a client
introduces a new topic for discussion.

Verbs to use in writing objectives:
increase identify practice distinguish  review research
acquire develop network promote carry
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3. Personal Development - Wh
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POLICIES

A full listing of all School of Social Work policies can be found here:
https://www.stu.ca/socialwork/policies/
Policy on Confidentiality

Social and Electronic Media and the Use of Electronic Devices in the School of Social Work Policy
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CONFIDENTIAL INFORMATION
Students shall not share any confidential information about the School of Social Work or its staff,
faculty, field agencies or their members.

If students have any questions or are unsure about whether information is confidential or public, it is
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Now What?

6. Based on the learning from this field experience | 7. What might stop you from engaging in these new
what other behaviours might you consider in behaviours?

response to future practice situations?

What questions remain for you to explore? What
would be important to explore with your field
instructor during supervision?

Objectives

What Questions Remain?
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FORMS

SCWK 4089 Field Education Il Forms - completed by students and/or field instructor
e SCWK 4089 Field Education Il Learning Contract
e SCWAK 4089 Field Education Il Mid-Term Evaluation
e SCWAK 4089 Field Education Il Final Evaluation

SCWK 4089 Field Education Il Forms - completed by faculty liaison
e SCWHK 4089 Field Education Il Mid-Term Summary Form
e SCWHK 4089 Field Education Il Final Summary Form
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5. List of Learning Objectives that relate to the three levels of knowledge, skill and personal

development. Attach your learning objectives to the Learning Contract.

Each learning objective will include the following:

a. A goal/objective statement
b. The learning opportunities

C.

Signatures

Social Work Student:

Faculty Liaison:

Evidence of accomplishment

Field Instructor:

Date:
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Evaluate how the student has demonstrated professionalism. In your thinking of this, you
can consider such things as dress, attendance, use of time, behavior, and/or attitude.
Click or tap here to enter text.

Evaluate how the student has demonstrated the principles of the Code of Ethics, such as,
showing respect for clients, and using a non-judgmental approach. Provide examples from
practice. Discuss strengths and areas for improvement.

Click or tap here to enter text.

. What learning opportunities will the student be engaged in for the remainder of the

placement?
Click or tap here to enter text.
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SCWK 4089: FIELD INSTRUCTION Il MID-TERM SUMMARY

This form is completed by the faculty liaison at the meeting and signed by those present.

Student:

Field Instructor:

Agency:

Faculty Liaison:
FAculty Liaison: F F

The faculty liaison provides a summary of key comments and/or agreements for change based on
the results of this meeting.

Signatures

Student:

TEL: (506)452-0540 FAX: (506)452-0611 www.stu.ca



SCWK 4089: FIELD INSTRUCTION Il FINAL EVALUATION

This form is completed by the student & field instructor prior to the Final Evaluation Meeting with the faculty liaison. The
form is sent via email to the faculty liaison prior to the meeting.

Student: Click or tap here to enter text.

Field Instructor: Click or tap here to enter text.
Faculty Liaison: Click or tap here to enter text.
Agency: Click or tap here to enter text.

Date: Click or tap here to enter text.
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4. Supervisor: Does the student behave professionally? In your thinking of this, you can
consider such things as dress, attendance, use of time, behavior, and attitude. Does the
student integrate the principles of the Code of Ethics into practice, such as, showing
respect for clients, and using a non-judgmental approach?

Click or tap here to enter text.

5. Student: Please place a few words for each learning objective to provide a reminder to
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SCWK 4089: FIELD INSTRUCTION Il FINAL SUMMARY
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